SPORT & RECREATION COURSE ENROLMENT FORM

Please complete this application form and return to our office
Adventure Resources And Promotion Serv ices (ARAPS) And Outdoor Training College

"¢ OUTDOOR PO Box 749, Windsor NSW 2756 B e oo
Phone: (02) 4579 0471 Fax: (02) 4579 0371 PROMOTION SERVICES
Email: araps@aboveandbelow.com.au okt
Divisions of Above & Below Adventure Company Pty Ltd

Please print clearly

All questions must be answered. Incomplete enrolment forms will not be processed.

The Federal Government requires all colleges to collect statistics to help with their educational planning and to
comply with regulations for accredited training.

1  To complete this form you may need to refer to our website: www.aboveandbelow.com.au

TO COMPLETE THIS FORM:

= =a =

PERSONAL DETAILS

Family name: Given Name: Middle: Birth date: Age: Sex:
/ / Owm OF
Street address: Home phone no.: Mobile phone no.: Work phone no.:
P.O. Box: City: State: Post Code:
STUDENT_|D: ] ) Enrolment will NOT BE processed without a valid email
[To obtain your Student ID take the first 4 letters of your surname plus the first | address:
letter of your first given name then insert your date of birth as six continuous
numbers. EMAIL:
E.g. Peter Charles Smith, DOB 16/12/68 would be ) SMITP161268
EDUCATION AND TRAINING

C What year did you complete your HSC or equivalent

[0 Never attended school
Are you still attending secondary school? [ yes [ No In which year did you complete school?
School Completed  Year 9 [[] Year 10[] Year 11 [] Year 12 []
[J Bachelor Degree or Higher Degree [ certificate 111 ( or Trade Certificate)
[J Advanced Diploma or Associated Diploma [ certificate 11
[J Diploma (Associate Diploma) [ certificate 1
[ certificate IV ( or Advanced Certificate / Technician) [] certificate other than those mentioned

Please Send JP Certified copies of your certificates

CREDIT TRANSFER

Please list any relevant courses you have completed and attach evidence for each claim you make (copies of certificates)

COURSE NAME INSTITUTION STATE / COUNTRY YEAR COMPLETED
RPL i RECOGNITION OF PRIOR LEARNING APPLYING FOR RPL L] YES LINO
What is RPL? Why apply for Recognition of Prior Learning?
This means that you should not have to learn things over again. It It can help you to:
acknowledges what you have _already ac_complished in your life. V  Shorten the time required to complete formal
You may be able to get credit for previous study, experience or work lificati
skills. qualification
We all learn from different experiences in life but some of it has not V. Acknowledge work skills and qualifications gained
been formally recognized. Getting recognition from previous work elsewhere
experience, study or life experience is important and Recognition of V  Save time, therefore save money
Prior Learning (RPL) is a way of formally recognising those experiences
and skills.
What will RPL Cost? Applying for RPL

There are two main costs: Before applying for RPL please ask yourself the following questions:
V  Time- it can take a lot of time and effort to collect Have | done it recently?
your evidence Do | still remember how to do it thoroughly?
V  Money i there is a charge for RPL assessments. Have | practiced it enough to be confident?

Therefore check on cost before you start on the Can | describe how to do it?
application Do | have any documentation to support my claim
or could I demonstrate this to someone else?

OO O 00
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SPORT AND RECREATION

QUALIFICATION

INFORMATION

SELECTION

NATIONALLY RECOGNISED

Retail Assistant

Cost: $1600.00

(found in the course PDF file at
www.outdoortrainingcollege.com.au)

T— SIS20 310 Certificate Il Total: 10 Units = 4 Core units
? Sport and Recreation + 6 Elective units S1S20310 Cert 11
—_ . . Sport & Recreation
= Recreation Assistant ) . . .
NATIONALLY RECOGNISED (found in the course PDF file at Recreation Assistant
TRAINING www.outdoortrainingcollege.com.au)
Cost: $1600.00
T— SIS20310 Certificate Il Total: 10 Units = 4 Core units
? Sport and Recreation + 6 Elective units S1S20310 Cert 11
—_ . . . Sport & Recreation
= Administration Assistant . ) o . .
NATIONALLY RECOGNISED (found in the course PDF file at Administration Assistant
TRAINING www.outdoortrainingcollege.com.au)
Cost: $1600.00
T— SIS20310 Certificate Il Total: 10 Units = 4 Core units
? Sport and Recreation + 6 Elective units S1S20310 Cert 11
- . Sport & Recreation
= Grounds Assistant ) i .
NATIONALLY RECOGNISED (found in the course PDF file at Grounds Assistant
IRAINING www.outdoortrainingcollege.com.au)
Cost: $1600.00
T— SIS20310 Certificate Il Total: 10 Units = 4 Core units
? Sport and Recreation + 6 Elective units S1S20310 Cert 11

Sport & Recreation
Retail Assistant

el

NATIONALLY RECOGNISED
TRAINING

SIS30510 Certificate |

Sport and Recreation
Recreation Assistant

Cost: $1900.00

Total: 13 Units = 6 Core units
+ 7 Elective units

(found in the course PDF file at
www.outdoortrainingcollege.com.au)

S1S30510 Cert 111
Sport & Recreation
Recreation Assistant

——— . ) . _ .
T— SIS30510 Certificate! 11 Total: 13 Units = 6 Core 'unlts _
= . ; ; Sport & Recreation
= Administration Assistant ) . L . .
NATIONALLY RECOGNISED (found in the course PDF file at Administration Assistant
IRAINING www.outdoortrainingcollege.com.au)
Cost: $1900.00
a— SIS30510 Certificatel 11 Total: 13 Units = 6 Core units
— Sport and Recreation + 7 Elective units SI1S30510 Cert 111
= Grounds Assistant _ i Sport & Recreation
NATIONALLY RECOGNISED (found in the course PDF file at Grounds Assistant
IRAINING www.outdoortrainingcollege.com.au)
Cost: $1900.00
—— SIS30510 Certificate | 11 Total: 13 Units = 6 Core units
—_— Retail Assistant Sport & Recreation
NATIONALLY RECOGNISED (found in the course PDF file at Retail Assistant
TRAINING www.outdoortrainingcollege.com.au)
Cost: $1900.00
Note:

HLTFA301B Apply First Aid is a pre

-requisite for all courses
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SPORT AND RECREATION

QUALIFICATION INFORMATION SELECTION
T— SI1S40410 Certificate IV Total: 16 Units = 9 Core units
=_' Sport and Recreation + 7 Elective units SI1S40410 Cert IV
-_ P ; ; Sport & Recreation
= Administration Coordinator . ) o . .
NATIONALLY RECOGNISED (found in the course PDF file at Administration Coordinator
IRAINING www.outdoortrainingcollege.com.au)
Cost: $2900 .00
T— SI1S40410 Certificate IV Total: 16 Units = 9 Core units
=_' Sport and Recreation + 7 Elective units SI1S40410 Cert IV
= Facility Coordinator _ . Sport & Recreation
NATIONALLY RECOGNISED (found in the course PDF file at Facility Coordinator
IRAINING www.outdoortrainingcollege.com.au)
Cost: $2900 .00
a— S1S40410 Certificate IV Total: 16 Units = 9 Core units
=_' Sport and Recreation + 7 Elective units SI1S40410 Cert IV
—_ ; Sport & Recreation
= Grounds Coordinator . ) .
NATIONALLY RECOGNISED (found in the course PDF file at Grounds Coordinator
TRAINING www.outdoortrainingcollege.com.au)
Cost: $2900 .00
Note:

HLTFA301B Apply First Aid is a pre

-requisite for all courses
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THE ASSESSMENT PROCESS

The LEARNING & ASSESSMENT Process

All of the above must be completed holistically
National Qualifications must be Commercial not Institutional

CREDIT TRANSFER REPORTING to COMMERCIAL EMPLOYABILITY
RPL GOVERNMENT Vs SKILLS
Recognition of Prior Learning Departments INSTITUTIONAL
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TERMS AND CONDITIONS

FEES

Fees are payable on enrolment and non-refundable.

OFFICE HOURS

Adventure Resources And Promotion Services office is open from 9:00 am to 5:00 pm Monday to Friday, excluding public holidays.

WHO CAN ENROL?

Adventure Resources And Promotion Services observes the requirements of the Anti-Discrimination Act 1977 and courses are open to all member of
the public, who can fulfill all the course requirements in a safe manner. The student is to be over the age of 16 years. Please note in the interest of
student learning it is a policy that children do not accompany their parents to class.

COURSE INFORMATION

Course information is accurate at time of publication. If details change you will be notified. Students are welcome to seek further information
including details of training package modules at any time.

CONFIRMATION OF ENROLMENT

Enrolment confirmation and receipts are provided to all students. Course details should be checked as no further information will be provided
MATERALS

The fees shown for each course covers tuition and Assessment only. If students are required to purchase kits and or material / equipment a list will
be given on the first day of the course by the tutor. These items can be purchased through Adventure Resources And Promotion Services or through
any outdoor adventure store.

REFUND POLICY

Refunds are only given when a course is cancelled by Adventure Resources And Promotion Services. In such circumstances, students have the option
of receiving a full refund or transferring to another course. We reserve the right to alter/ cancel any of the arrangements in our brochure. Adventure
Resources And Promotion Services does not accept responsibility for charges in s t u d epergordalscircumstances and it is therefore important that
students choose their course carefully.

CERTFICIATES

Certificates and or Statements of Attainment will be issued upon satisfactory assessment, as provided in the course information sheet. If deemed Not
yet competent then and additional assessment fee may be payable.

RECOGNITION

Adventure Resources And Promotion Services recognises the AQF qualifications and statements of attainment issued by any other RTO
RECOGNITION OF PRIOR LEARNING (RPL or RCC)

RPL is available for all courses offered within Adventure Resources And Promotion Services scope. If students feel they have already acquired
competence, either formally or informally, in a unit, module or a complete qualification, they may apply for RPL. Students should contact the office for
an RPL kit, which contains an RPL Application form, units / modules assessment requirements, types of evidence required and likely fees. If the
assessor feels the student has a good chance of success fees will be paid and the process continued. As requirements for RPL may differ for each
course / activity, specific details are discussed prior to submitting evidence.

OCCUPATIONAL HEALTH AND SAFETY

Training which takes place in a training room will have adequate lighting and ventilation. Specific evacuation procedures are given at the
commencement of the course. Activity specific activities will take place within the outdoor environment which has its own inherit risk factors.
APPEALS AND COMPLAINTS

There is an appeals procedure in place. Please refer to the Student Handbook for more information.

RESPONSIBILITIES OF THE STUDENTS

Students are required to act in a responsible manner at all times. Reasonable and appropriate dress standard should be observed for the environment
in which the student is going into. Drugs and alcohol are strictly prohibited

SMOKING

Students are advised that smoking is not allowed in the training room area or whilst participating within the activity specific areas.

MOBILE PHONES

Students are requested to turn off mobile phones during the training room area for the benefit of their fellow students. Mobile Phones must be turned
off during activity specific areas as this is a safety issue within the outdoor recreation environment.

PERSONAL PROPERTY

Adventure Resources And Promotion Services does not accept responsibility for any damage or injury to any person or property, or the safety of their
vehicles

STUDENT FEEDBACK

It is extremely helpful if students are able to provide feedback that ARAPS can use in its quest for continuous improvement.

Accordingly, students will be sent a Student Feedback Form at the end of each course for completion and we ask that you return it to our Office
PRIVACY POLICY

Adventure Resources And Promotion Service understand that student are concerned about privacy issues, and we aim to maintain confidentiality of
information at all times

CREDIT CARD DETAILS

Credit Card details are only used for recording the specific transaction authorised by the student

WORKING WITH CHILDREN CHECK

Child protection legislation makes it an offence for a person convicted of a serious sex offence to work with children under 18. Adventure Resources
And Promotion Services accepts students from 16 years of age and it is therefore our policy that all tutors need to complete a prohibited employment
declaration before teaching. This is also a requirement of students prior to working with children

DISCLAIMER

While every effort is made to ensure the information provided by our courses are correct, Adventure Resources And Promotion Services can not be
held responsible for any necessary changes to the information
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PAYMENT DETAILS

Please confirm your course selection and costs from the following:

SPORT and RECREATION

[] S1S20310 Certificate 11 Sport & Recreation i Recreation Assistant Cost: $1600.00
—— [] SI1S20310 Certificate 11 Sport & Recreation i Administration Assistant Cost:  $1600.00
— [] SI1S20310 Certificate 11 Sport & Recreation i Grounds Assistant Cost:  $1600.00
— [] SIS20310 Certificate 11 Sport & Recreation i Retail Assistant Cost: $1600.00
NATIONALLY RECOGNISED [] SIS30510 Certificate 111 Sport & Recreation T Recreation Assistant Cost: $1900.00
ARAINING [] SIS30510 Certificate 111 Sport & Recreation i Administration Assistant Cost:  $1900.00
[] SIS30510 Certificate 111 Sport & Recreation i Grounds Assistant Cost:  $1900.00
[] SIS30510 Certificate 111 Sport & Recreation i Retail Assistant Cost: $1900.00
[] SIS40410 Certificate IV Sport & Recreation i Administration Coordinator Cost:  $2900.00
[] SIS40410 Certificate IV Sport & Recreation i Facility Coordinator Cost:  $2900.00
[] SIS40410 Certificate 1V Sport & Recreation i Grounds Coordinator Cost: $2900.00
Other Costs (please complete if required)
[] Government Funded Course Fee Cost: $
[] Additional Units - $210 per unit Cost: $
PAYMENT DETAILS

PLEASE FIND ENCLOSED A CHEQUE / MONEY ORDER FOR $

MADE PAYABLE TO ADVENTURE RESOURCES AND PROMOTION SERVICES OR DEBIT MY O wvisA COMASTERCARD
CARD NO: / / / / NAME ON THE CARD:
EXPIRY DATE: / Signature: ( I am over 18 years of age)

APPLICANT DECLARATION

Please answer all questions; complete the following by ticking the boxes or by providing information if necessary. All information will be treated
confidentially.

[J Please indicate if you do not speak English

[J Do you consider you rselfto have a disability, impairment or long term ¢ ondition that could affect your ability to fulfill any
component of this course?

If yes, please explain:

Are you of Aboriginal or Torres Strait Islander origin? [ ves (ONo

Note: Only signed enrolment forms will be processed

Student Declaration.

[J 1 agree to abide by the terms and conditions of Above & Below Adventure Company Pty. Ltd. for the purposes of training and assessment.
[J 1 understand and acknowledge the holistic training and assessment process

[J 1 acknowledge and consent that photographs containing my image can be used for promotional and auditing purposes

[J 1 acknowledge that student information may be used by the Department of Education and Training, and other State and Territory training
Registration Authorities for research, statistical analysis, program evaluation, post completion surveys and internal management processes.

GOVERNMENT FUNDED COURSES ONLY
[J 1 agree and acknowledge that the continuation of this funding is reliant on demonstration of commitment to the course and that will be

demonstrated by completing e-learning units in a timely manner (2 per month)

Signature: Date:

Patient/Guardian signature if under 18 years of age
Date

Signature:
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